Trai n i n g S u p po rt P rog ram The Government of Canada has

contributed funding to this initiative.

Quick Application Canadal

(This cover sheet must be returned with application submission)

The Quick Application is designed for training that is less than four weeks in duration. Training Support has
been identified as the next step of your Return to Work Action Plan. While this application is intended to
provide Amber Education Services Ltd. with information to assess your training request, we may require
additional information beyond that requested herein. Please bring your Return to Work Action Plan to one of
our offices in order to submit the Quick Application.

Note: The mandate of the Training Support Program is to assist eligible individuals in returning to the work
force in the most direct route to sustainable employment. Amber Education Services Ltd. must validate that
the training proposed has a strong likelihood of resulting in employment as supported by labour market
information.

* For more information about the program, Amber Education Services offers a Training Information Session
on a scheduled basis in the following areas: Nanaimo, Duncan, Parksville, Ladysmith and Lake
Cowichan. For dates and times, please contact your local employment resource centre. Information is
also available on-line at www.ambered.com.

* For assistance completing the application package, Amber Education Services offers a Training
Application Package Session on a weekly basis in Duncan and Nanaimo. Please contact either of our
offices for dates and times.

* Financial assistance is offered, on a cost shared basis, for eligible unemployed workers. This assistance
is designed for those who require training and could not afford it without support.

* On page 3, you are asked to record your financial contribution, whether it be cash or in kind. “In kind” is
defined as a non-cash contribution. For example, if you require daycare and someone will look after your
children at no cost, this is an “in kind" contribution. If you are receiving El Benefits, do not record them as
your cash contribution.

* Financial assistance you receive under the Training Support Program will be included in your income for
tax purposes. Amber Education Services Ltd. will withhold a portion of your financial assistance for tax
purposes.

* The requested training cannot have started prior to the approval of your Training Application Package
by Amber Education Services Ltd. An unconditional acceptance letter will be required with your
application.

* If intended training/employment requires pre-screening such as: Grade 12 or equivalent, driver's license,
medical check, criminal record check, etc. then we will require a copy of such with your application.

* As per the Agreement between the Service Canada and Amber Education Services Ltd., personal
information provided in this application, in relationship to our Agreement, will be disclosed to Service
Canada.

* As per the Personal Information Protection Act (PIPA), we will request and retain a copy of picture
identification to verify the address submitted within this application and to confirm the identity of the
Training Support Program applicant/participant.

* As per the Personal Information Protection Act (PIPA), we are collecting the information within this
application in order to adjudicate the training request and verify if the applicant qualifies as an eligible,
insured participant. A copy of our PIPA Policy can be obtained from our office or at our website,
www.ambered.com. By signing this application you are giving consent for your personal information to
be collected, used and disclosed between both Amber Education Service's offices in Duncan and
Nanaimo.

Thank you for your interest in this program.

Applicant Signature Date

Amber Education Services Ltd. Suite 203 — 64 Station St. Duncan, BC VOL 1M4 Tel: (250) 715-0999 Fax: (250) 715-0993
Amber Education Services Ltd. Suite 101 — 360 Selby St. Nanaimo, BC VIR 2R5 Tel: (250) 714-0006 Fax: (250) 714-0076
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Amber Education Services Ltd. has an agreement with Service Canada to provide the Training
Support Program. As part of this agreement, Amber Education Services Ltd. is required to deduct
income tax from financial assistance provided to participants of the Training Support Program.
These deductions are forwarded to Canada Revenue Agency.

Financial assistance you receive from the Training Support Program is considered taxable
income the year you receive it. Participants are issued T4e's for their income tax return.

Amber Education Services Ltd. will deduct 10% from the money provided for training but

no deduction will be taken from tuition, dependant care and tax deductible disability support
amounts because tax credits may be claimed to offset any income tax payable on these
amounts.

Eligible institutions/programs may issue tax receipts which may be used for tuition tax credit.
However, the tax receipt is only for training received in that tax year. Participants may wish to
pay only the amount of Tuition relating to the portion of training which takes place that year.

Applicants currently receiving Government Child Tax Benefits and/or Goods and Services Tax
credit payments, may find these payments affected by financial assistance received from the
Training Support Program.

An Example of a Typical 10% Withholding Scenario

Amount 10% Tax Amount
Item Requested Deduction at source Received from TSP

(©) (D) (C) - (D)
Tuition $ 3,000.00 $ 3,000.00
Course Supplies $ 100.00( $ 1000 $ 90.00
Transportation $ 160.00( $ 16.00| $ 144.00
Books $ 500.00( $ 50.00| $ 450.00
Tax Deductible Disability Supports $ 200.00 - $ 200.00
Dependant Care ($270/mo x 10mo) $ 2,700.00 $ 2,700.00
Living Expenses ($900/mo x 10mo) $ 9,000.00| $ 900.00| $ 8,100.00
Totals :| $ 15,660.00| $ 976.00| $ 14,684.00

Please Note in this example:

» The applicant requested a total of $15,660.00, the cheques provided to the participant will total

$14,684.00.

» An amount equal to the 10% tax deduction at source needs to be provided by the participant in order to

cover the remaining costs of Course Supplies, Books efc.

| certify that | have read and understand the above tax information and tax consequences.

Applicant Signature Date:
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Training Support Program Quick Application

Personal Information

Last Name: First Name: Initial: Social Insurance No.:
Date of Birth: Age: Gender: Marital Status:
L] Male [] Single [] Common-Law [] Divorced
Day / Month / Year [] Female | [] Married [ 1 Widow(er) [] Separated

Home Address: City:
Postal Code: Mailing Address (if different):
Home Phone Number: Alternate Contact Number:
(250) (250)
Language Preference: Citizenship:

Spoken: [ ] English [] French [] Canadian Citizen

Written: [] English [] French [] Permanent Resident

Course Details

Course Name:

[ ] Public [] Private
If Private, PCTIA Code:

[ ] Exempt

Training Institution:

Address of Training Institution:

Start Date: (as per Institute Acceptance Letter)

Day / Month / Year

End Date: (including exam d

ates)

Day / Month / Year

Client Eligibility Assessment

* Are you currently receiving Employment Insurance (El) Benefits? OYes [INo
* If yes, specify type: O Regular O Medical O Maternity/Parental [0 Compassionate Care

* Have you received EIl Benefits within the last 36 months (3 years)? OR Have you had a OYes [ONo
Maternity/Parental claim that began in the past 60 months (5 years)?

¢ Are you unemployed? OR Are you facing an imminent lay off? OYes [OINo

(Please provide a copy of the lay-off notice.)
* Have you exhausted your job search efforts with your current skills? OYes [INo
* Do you have a barrier keeping you from sustainable employment with your current skills? OYes [INo
* Will your planned training resolve this barrier? OYes [INo

* Do you have a financial need for this program? OYes [OINo

* Is there a strong chance of full-time employment after the training is completed? OYes [OINo

* Are you currently receiving Provincial Employment Assistance? OYes [ONo

* Does your Return to Work Action Plan list the Training Support Program? OYes [OINo

¢ Have you been accepted into the course? Or |s there a seat available for you? OYes [OINo

* Is the requested training less than 4 weeks in length? OYes [INo

* |s the starting wage in the field of your training sufficient to support your monthly budget? OYes [OINo

* Are you aware that Amber Education Services requires 3 business days to assess a complete OYes [INo
training application package?

* Are you aware that if your training and/or employment requires a Criminal Record Check/Medical OYes [INo

Check-up/Driver's License/Other, a copy must be provided with the application?

* The Training Support Program reimburses monthly expenses at the end of the month in which they were incurred.
Are you able to pay monthly expenses and be reimbursed at the end of the month?
How are you going to cover these costs until the end of the month?

OYes

CONo
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